YTBEPX/IEHA

IIpukaszom  ympaBiArOLIEH  OpraHU3aluu
000 «bopucXod XomauHr

«O06 YTBEPKIACHUH JOKAITbHBIX
HOPMATHBHBIX aKTOB 00 00pabOTKe U 3aITuTe
MEPCOHANBHBIX  JaHHBIX WM CIHCKa
OTBETCTBEHHBIX JIUI[ B TpyIIe KOMIIAHUMN
bopucXod (panee — «MHuKei») B HOBOM
penakuum» ot 7 nexadpst 2023 r.

IMonuTHKA B OTHOLIEHNH 00PAa0OTKH NMEePCOHAIBHBIX JaHHBIX
000 «Konkopa»
(BTOpast peaaxius)

1. O01mme moJI0KeHus

1.1. Hacrosmas [lonuTrka B OTHOIIEHUH OOpaOOTKM IMEPCOHAIBHBIX JaHHBIX (Hajee —
[Tonutuka) cocraBneHa B cooTBercTBUU ¢ 1.2 4.l cT.18.1 ®epepanpHoro 3akona PD «O
MepCOHANIBbHBIX JaHHBIX» Nel52-D3 ot 27 wurons 2006 roma u AEHCTBYET B OTHOLIEHUH BCEX
MEePCOHANIBHBIX TaHHBIX, 00pabdaTeiBaeMbix B OO0 «Koukopa» (nanee — Onepatop).

1.2. Lensio pazpabotku Hacrosmei [lomuTuku sBisieTcs: onpeeneHue neneii 00padoTku
NEpCOHANIBHBIX OAaHHBIX, IICPCYHA, KaTeFOpI/Iﬁ NEpCOHAIBHBIX AdAaHHBIX, Ccroco0OB u CPOKOB HX
O6pa6OTKI/I, XpaHCHUA W TIOpsAAKa YHHUYTOXKCHHA, a TAKKEC OCHOBHBIX IIPUHOWUIIOB, KOTOPBIMHU
Omneparop pykoBOACTBYeTCS Ipu 00pabOTKe NEPCOHATBHBIX JaHHbIX.

1.3.  Tlonoxenus HacTosen [ToMUTHKY ABISAIOTCSA 00s13aTE€IbHBIMHU JIJIsl UCTIOJIHEHHS BCEMU
pabotHrkaMu OmnepaTopa, OpraHu3alusAMH, TOTYHYAOIUMH KO0 MPEeI0CTaBIAIONIUE IEPCOHATIBHBIE
nanHele Omneparopy, a Takke (PU3NYECKUMH JMLAMH HaXOJSAIIUXCS B JOTOBOPHBIX OTHOLIEHUSX C
Omneparopom.

1.4. B nacrosmei [Tonutrke uCroib3yrOTCs CIENYIONIINUE TOHSATHS:

- nepcoHaIbHbIE JaHHbIE — JTF00ast HHPOpPMAIIUs, OTHOCSIIASCS K TIPSMO UM KOCBEHHO
OTIpeIeIEHHOMY HJIU OTIpefieNiieMoMy (hU3HUeCKOMY JUILY (CyOBEKTYy MepCOHAIbHBIX TaHHBIX);

- OepaTop MNEPCOHAJNBHBIX /[JAHHBIX (OmepaTrop) — TOCYAAapCTBEHHBIM OpraH,
MYHUIUTAIBHBIA OpraH, IpUANYecKoe WK (PU3NYEeCcKOoe JIUI0, CAMOCTOATENIBHO MIIM COBMECTHO C
JIPYTUMH JIMLAMH OPTaHU3YIOIIKE U (M) OCYIIECTBIIIONME 00paboTKy MEepPCOHATbHBIX JaHHBIX, a
TaKXKe ONpeNeNIonue eI 00paboTKU MEePCOHANBHBIX JAaHHBIX, COCTaB MEPCOHATIBHBIX IaHHBIX,
nojjexalux oopaboTke, AecTBUS (Omepalii), COBepIIaeMble C IEPCOHATbHBIMU JaHHBIMU;

- 00padoTKa NepCcOHANBHBIX JAHHBIX — JI000€ IelicTBUE (OTIepaliys) WM COBOKYITHOCTb
neiicTBuil (omepauuil) ¢ MEepCOHANbHBIMU JAHHBIMHU, COBEPIIAEMBIX C HCIOJIb30BAHUEM CPEJICTB
aBTOMATH3alMK WK 0e3 uX Ucrosib3oBaHus. O0paboTKa epcoHaNbHBIX JAaHHBIX BKJIIOYAET B ceOsl, B
TOM YHCIIE:

o cbop;
O  3aIlHCh;
O CHCTEMAaTH3aIHIO;



HAKOIUICHHUE;
XpaHEHHUE;

yTouHeHHue (0OHOBJICHHE, H3MEHEHNE);

U3BJICUCHHE;

UCIIOJIb30BaHUE;

nepenavy (pacnpocTpaHeHue, MPeJoCTaBICHUE, JOCTYI);
00e3IMYrBaHuE;

OJIOKMPOBAHME;

yIlaJICHUE;

0O O 0O 0O 0O 0o 0o0 O o0 O

YHUUTOKEHUE.
- aBTOMATH3HPOBAHHAsi 00padoTKa MePCOHAJBHBIX JaHHBIX — 00paboTka
NEPCOHAIBbHBIX JAHHBIX C HOMOILBIO CPEACTB BEIYUCIUTEIbHON TEXHUKY;

—  pacnpocTpaHeHHe NepCOHATbHBIX JAHHBIX — JACHCTBYSI, HAIIPABJICHHbBIE HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIHII;

- NpeaoCTaBJACHUEC MCPCOHAIBHBIX JAHHBIX — HeﬁCTBHH, HaIIpaBJICHHBIC HA PACKPBITHC
NEPCOHANIBHBIX JAHHBIX OMPECACICHHOMY JIMIY UJIN OIIPCACIICHHOMY KPYT'Y JIUIL;

— 0JIOKHpPOBaHUE MEPCOHAIBbHBIX JAHHBIX — BpPEMEHHOE IMpeKpalieHue 00paboTKu
MEPCOHATBHBIX JAHHBIX (32 MCKIIOYEHUEM CIy4aeB, eciiu 00paboTka HeoOXoauma JIjisl yTOUHEHUS
MIePCOHANBHBIX TaHHBIX);

- YHHYTOKEHHEe IEPCOHAJBbHBIX /JAAHHBIX — JEHUCTBHUSA, B pe3ylbTaTe KOTOPBIX
CTaHOBHTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJIEP)KAaHHE MMEPCOHATBHBIX JaHHBIX B MHPOPMALIMOHHOM
CUCTEME IEpPCOHAJBHBIX JaHHBIX M (WJIM) B pe3ylbTaTe KOTOPBIX YHMUTOXKAIOTCA MaTepHalIbHbIE
HOCUTEIH IIEPCOHAIBHBIX JAHHBIX;

- 00e31MYuBaHNe NEePCOHATBbHBIX HAaHHBLIX — ﬂeﬁCTBHH, B PE3YJIbTATC KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHEIM 0€3 HCITOJIb30BaHUS JIOTIOTHUTEIIEHOM I/IH(l)OpMaHI/II/I OIpEeaACINTb
NMPUHAIJICIKHOCTD IICPCOHAIBHBIX JaHHBIX KOHKPETHOMY Cy@bCKTy NMEPCOHAJIbHBIX JAHHBIX;

- HH(OPMALMOHHAS CHCTEMA NEPCOHATBbHBIX JAHHBIX — COBOKYITHOCTb COACPKAILIUXCS
B 0a3ax NaHHBIX NEPCOHAIBHBIX JAHHBIX M 00ECHeYMBAaIOIMIMX HUX 00pabOTKYy MH(OPMALMOHHBIX
TEXHOJIOTHI U TEXHUUYECKUX CPENICTB;

- TPAHCIPAHUYHASA IepeAadya MEePCOHANBHBIX JaHHBIX — Ilepefada IEPCOHAIbHBIX
JAHHBIX Ha TEPPUTOPHUI0 MHOCTPAHHOTO TOCYIAapCTBAa OpraHy BJIACTM MHOCTPAHHOI'O I'OCYAAapCTBa,
MHOCTPAaHHOMY (PM3UYECKOMY JIUIY UJIM HHOCTPAaHHOMY IOPUINYECKOMY JIUILY.

- KOH(HUIEHINATBHOCTh NMEePCOHAIBHBIX JAHHBIX — 00513aHHOCTH Orneparopa U MHBIX
JUL, TOJYYMBIIHUX JOCTYH K NEpCOHAJbHBIM JaHHBIM, HE DPACKpbIBaTh TPETHUM JIMLAM U HE
pacrnpocTpaHsATh EPCOHANIbHBIE TaHHbIe 0€3 corjlacus CyObeKTa MepCOHANbHBIX JaHHbBIX, €CIITH HHOE
HE MPeyCMOTPEHO (eiepaTbHbIM 3aKOHOM.

15. CY6’LCKTLI MEPCOHAJTIbHBIX JAHHBIX WJIM UX 3aKOHHBIC IPCACTABUTCIIN UMCIOT IIPABO:

- MOJIy4aTh MOJIHYI0 WH(OPMAIMIO O CBOMX IMEPCOHAIBHBIX JaHHBIX U 00pabOTKe ITUX
JIAHHBIX (B TOM YHCJIe aBTOMATU3UPOBAHHON );

- OCYIIIECTBISITH CBOOOIHBIA OECTIATHBIM TOCTYH K CBOMM MEPCOHAIBHBIM JIaHHBIM,
BKJIFOYAsl MPaBO TOJy4aTh KOMHM JIOOOHM 3amucH, Cojep’Kalied MepCOHaIbHbIE aHHBIE
cyOBeKTa, 32 HCKITIOUEHUEM CITy4aeB, MIPETYCMOTPEHHBIX (peepaabHbIM 3aKOHOIATETLCTBOM
PD;



— TpCGOBaTB HUCKIIFOYCHUA HJIM HUCIPABJICHHUA HCBCPHLIX WJIM HCIIOJHBIX ICPCOHAJIbHBIX
JAaHHBIX, a TAKXKE JaHHBIX, 00pabOTKa KOTOPBIX BEJACTCS C HapYIICHHEM 3aKOHOJATEIIbCTBA
PO;

- IIpU OTKa3¢€ OnepaTopa WM YIIOJJHOMOYCHHOI'O UM JiMla MCKIIIOYUTHh WJIN HUCIIPaBUTHh
IEPCOHAIPHBIC TaHHBIC CY6T>CKT3 — 3agBHUTHh B IMCHMEHHOM (bopMe O CBOEM HECOIJ1aCHuu,
peacTaBuB COOTBETCTBYIOLICC 06OCHOBaHI/Ie;

- TpC6OBaTI> oT OnepaTopa HWJIW YIIOJJHOMOYECHHOI'O MM JIMa YBEAOMIICHUA BCEX JIMI,
KOTOPBIM paHEe ObLIH COO6H.[€HBI HEBCPHBIC U1K HEIIOJIHBIC IIEPCOHATIBHBIC JaHHBIC CY6'bCKTa,
000 Bcex IIPOU3BCACHHBIX B HUX U3MCHCHUAX HUJIM UCKIIIOYCHHUAX U3 HUX,

- o0xaJioBaTh B CyJe Ji0Oble HEMpaBOMEpHbIE NeHCTBUS uiu OesneiictBue Omneparopa
WM YIIOJTHOMOYEHHOTO MM JIUI[A, OCYIIECTBIIIEMbIE PU 00Pa0OTKE U 3alllUTe MePCOHATBHBIX
JTAHHBIX CYOBEKTA.

1.6. CY6’LCKTLI MEPCOHAJIbHBIX JAHHBIX WJIM UX 3aKOHHBIC IIPCACTABUTCIIN, 00s13aHBbI:

- npeaoCTaBIIATh OnepaTopy IICPCOHAJIBHBIC JaHHBIC, COOTBCTCTBYIOIIHC
HeﬁCTBHTeHBHOCTH;

- CBOCBPCMCHHO YBECAOMIIATDH OnepaTopa 000 BceX U3MEHEHUIX MNEPCOHAJIbHBIX JTaHHbIX.

1.7.  Omneparop HMMeeT MpaBO OCYIIECTBIATH OOpPaOOTKY NEpCOHANBHBIX MTAHHBIX MpPU
YCJIOBUH HAJIMYUS 3aKOHHBIX OCHOBAHHI{, COOTBETCTBHS IPOLIECCOB 0OPAOOTKHU 3asBICHHBIM LIENISIM
00paboTku U TpeOOBaHMSAM 3aKOHOAaTenbcTBa Poccuiickoit dexepanuu, MOJOKEHUSIM HACTOSILEH
[TonuTHKK 1 MHBIX JOKaIbHBIX akTOB OnepaTopa.

1.8.  Omeparop o6s3aH:

- 3a CBOM cyer o0ecneuMTh 3alUTY MEPCOHATBHBIX JAaHHBIX OT HEMPABOMEPHOTO HX
UCIIOJIb30BaHUs U YTPAThI B IIOPSAJKE, YCTAHOBJICHHOM 3aKOHOAATENBCTBOM PD;

- npeaAOCTaBIATH CY6’beKTy NEPCOHAJIBHBIX MOAHHBIX IIO0 €Tr0 3alpocCy I/IH(I)OpMaI_II/II-O,
KaCaromyrocsd O6p8.60TKI/I €r0 IICPCOHAJIBHBIX JaHHBIX, au00 Ha 3aKOHHBIX OCHOBAHHUSIX
nNpeaoCTaBUTb OTKA3;

- o0ecneunTh CyOBEKTY CBOOOIHBIN OECIIaTHBIM JOCTYl K CBOUM IEPCOHAIBHBIM
JaHHBIM, BKIIOYas MPaBO Ha TMONyuyeHHUE KOmUil 1000 3amucH, cojaep:Kailel ero
MEPCOHAJIbHBIE JaHHBIE, 32 UCKIIIOUEHHEM CIIy4aeB, IPEIYCMOTPEHHBIX 3aKOHOJATEIHCTBOM
P®;

- no TpeOOBaHHIO CYOBEKTa TMEPCOHATIBHBIX JaHHBIX YTOYHATH OOpadaThIBaeMbIe
MEePCOHAIBHBIE JJAHHBIC, OJIOKUPOBAThH WM yIANIATh, €CIIM IEPCOHANIBHEBIC JTaHHBIC SBISFOTCS
HETMOJNHBIMH, YCTAPEBIIUMH, HETOYHBIMU, HE3aKOHHO TMOJIYYEHHBIMH WA HE SBISIFOTCS
HEOOXOUMBIMU IS 3asIBJICHHOM 1€ 00padoTKU;

—  Bectu JKypHan ydera oOpaiieHMi CyOBEKTOB INEPCOHAIBHBIX JAHHBIX, B KOTOPOM
JIOJDKHBI  (PUKCHPOBATHCS  3alPOChl  CYOBEKTOB IEPCOHAIBHBIX JAaHHBIX Ha TOJIy4eHHUE
NEPCOHANBHBIX JJAHHBIX, a TakKe (PaKThl MPEJOCTABICHUS NEPCOHANBHBIX JaHHBIX MO 3THM
3arpocam;

- YBEIOMJISITH CyOBEKTa IEPCOHATBHBIX TAHHBIX 00 00pa0OTKe MePCOHAIBHBIX JAaHHBIX B
TOM Cllydae, €Clid MepCOHaIbHbIe JaHHBIE OBLIM MOTYy4YEHBI HE OT CYOBEKTa MEePCOHATBHBIX
JAHHBIX;



- B ClIydae JOCTIKEHHMS Leinu 00paOOTKHM IMEpPCOHATBHBIX JAaHHBIX HE3aMeIUIMTEIbHO
IPEKpaTUTh O00pabOTKy MEPCOHATBHBIX MJAHHBIX M YHMUYTOXHTb COOTBETCTBYIOLIHE
IIEPCOHAIBHBIE IAHHBIE B CPOK, HE IIPEBBILIAIOIINN TPUALATH JHEU C 1AaThl JOCTHIKEHUS LEJIN
00pabOTKM MEepCOHAJBHBIX [JaHHBIX, €CIM HMHOE HE MPenRycMOTpeHO (deaepabHbIM
3aKOHOJIATENBCTBOM P®, 1 yBeZOMUTH 00 3TOM CyOBEKTa NEPCOHAIBHBIX JAaHHBIX WM €ro
3aKOHHOT'O IpPEICTaBUTEINsA, a B Cllydae, €ClIM OOpalleHue WM 3alIpoc ObUIM HAIlPaBJIECHBI
YIIOJIHOMOYEHHBIM OPTaHOM IO 3alIUTE TPaB CyOBEKTOB IMEPCOHAIBHBIX JTAHHBIX, TAKKeE
YKa3aHHBIN Opras;

- B Cllyyae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JaHHBIX cOrjacus Ha 00pabOTKYy CBOMX
NEPCOHANBHBIX JAaHHBIX MPEKPaTHTh OOpPAaOOTKY NEpPCOHANBHBIX JMAaHHBIX W YHHUYTOXHTD
IIEPCOHAJIBHBIC JAHHBIE B CPOK, HE IPEBBIIAIOIMIMN TPUILATH JHEH C JaThl IOCTYIUICHMS
YKa3aHHOTO OT3bIBA, €CIM MHOE HE MPELyCMOTPEHO CoIlallieHueM Mexny OmnepatropoM u
CyOBEKTOM NEPCOHANIbHBIX JTAaHHBIX;

- IpeaAOoCTaBJIATh IICPCOHAIBHBIC JTdHHBLIC CY6’LCKT8 TOJIBKO YIOJIHOMOYCHHBIM JIMLIAM H
TOJILKO B TOM 49aCTH, KOTOpas H€O6XOZII/IMa WM JJId BBIITOJHCHHA UX TPYAOBBIX 00s3aHHOCTEH
B COOTBCTCTBHMH C HACTOAILIUM ITonoxxenueM u 3aKOHOAAaTCIbCTBOM Poccuiickoi CDez[epauHI/I.

2. ean 06padoTKU NEPCOHATBHBIX JAHHBIX

2.1.  Jlnsg xaxnaoil uenu oOpabOTKM MEpCOHANBHBIX AaHHBIX OmepaTopoM ompeaeneHbl U
YTBEP)KIEHBl KAaTErOpUM CyOBEKTOB TMEPCOHAJBHBIX JIAHHBIX, IE€pPeYeHb 00padaThIBaEMBIX
MEPCOHATBHBIX JIaHHBIX, CIIOCOOBI W CPOKH MX OOpabOTKH, XpaHEHHE M TOPSIOK YHHYTOKEHHS
MEePCOHANBHBIX JaHHBIX. OOpaboTKa MEpPCOHANbHBIX JIaHHBIX, HECOBMECTUMAsI C YTBEPKIECHHBIMHU
LESIMHA, HE JOITYCKAETCS.



2.2. lleaun o0padOTKH MEPCOHATBbHBIX IAHHBIX, KATETOPHHU CY0ObEKTOB, NepedYeHb dITHX TaHHbIX

Oo0bennnénnas | Konkpernas uesb | Kateropuu cyobexToB | IlepeyeHb nepcoOHANBbHBIX JAHHBIX

neJib o0padoTkun NMEePCOHATbHBIX TaHHBIX

(MakpoueJib)

00padoTKu

[Ton6op [TonGop mepconama Ha ®amunusi, UMsi, OTYECTBO;
[IperenaeHTel Ha  JIOJKHOCTH

nepcoHana BAKAHTHBIE JIOJXKHOCTHU .
Onepatopa JlaTa pOXKIACHUS;

Oneparopa, BKIIrouyas
OLIEHKY ITPETEeHICHTa H
a IOJDKHOCTb YCJIOBUSIM
BaKaHCUHU, OpraHU3alH
10 IIPOBEJICHUS MEIOCM
OTPOB NPETEH/ICHTOB HA
JOJIKHOCTB, (POPMUPOB
aHue
pesepBa

KaJpOBOTO

BO3pAacCT;
MECTO POKJICHHUS;
IPaXKJaHCTBO;

aZpec MECTOKUTEIBbCTBA;
aZpec perucTpanny;

HOMep TenedoHa;

aJpec IEKTPOHHOM MOYTHI;

JaHHBIC JOOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTDH (cepm{,
HOMEp, KEM U KOr'ja BLII[aH);

ceMelHOe TOJIOKEHHUE;

JaHHBIC  BOAUTCIIBCKOI'O YAOCTOBCPCHUA  HpPU  HAJIWYHUU

(kaTeropusi, CTaXX BOXKIACHUS);
CBEJIEHUS O TPAHCIIOPTHOM CPE/CTBE;

3HAaHUC MHOCTPAHHBIX SA3BIKOB,




OTIBIT TPYJIOBOM JESITCIBHOCTHU 32 MOCIEAHUE 5 JIeT (MECI/To I,

opraHusanys / HaIpaBJIeHHUE JEATEIbHOCTH,
OCHOBHBIE 00513aHHOCTH, IPUYMHA YBOJBHEHUS);

o0Opa3oBaHue;

JOJIDKHOCTB,

uHbopManMsg O CBSA3M C KaKOH-IMOO oOpraHu3anueil B

ABTOMOOWJIBHOM OTpaciu (HAMMEHOBaHUE OpPraHU3aIlnN ).

PoacTBeHHMKM TPETEHICHTOB Ha
nomxHocTs Oneparopa

damuust, UMs1, OTYECTBO;
CTETICHb POJICTBA;

J1aTa POXKIICHUS;

MECTO paboThI;
JIOJDKHOCTB;

HOMep TesedoHa;

aJIpeC IEKTPOHHOM MOYTBHI.

Ynpasnenue
KaJApOBBIMHU
pecypcaMu

ONPEACIICHUE «KAIPOBO
ro 310pOBbs» B
OpraHu3aliH, 3aKpbITUE
BaKaHCHUM
BHYTPEHHUMH
KaHIuIaTaMu,
IJTAHUPOBAaHUE
creayronien
JIOJKHOCTH, MaHa
pa3BUTHS, PUCKOB IO
COTPY/JHHUKY,
MIPOEKTUPOBAHUE KAJPO
BBIX PELIEHU, COCTABI

Pa6otHuku Oneparopa

damunus, UMsi, 0OTYECTBO;

CBEJIEHUS O TPYJOBOM JIEATENLHOCTH,
MECTO palOTHI;

CTPYKTYpPHOE MO/Ipa3IeIICHUE;
JIOJKHOCTB;

TenedoH;

aJpeC IEKTPOHHOMN MOYTHI

YBOJNEHHBIE paboTHUKHU

Omneparopa

damunus, uMsi, 0OTIYECTBO;

CBEJICHUS O TPYJAOBOM JIEATENLHOCTH,




€HHe peHTHHra MOTEHI]
uana,
pe3yJIbTaTUBHOCTH U
POJIH TOJKHOCTH;

MeCTO pabOThI YBOJICHHOTO COTpyaHuKa y Oneparopa;
CTPYKTypHOE mojipa3zeienue Oneparopa,;

JIOJDKHOCTB YBOJICHHOTO COTpyIHHKa y Omeparopa;
Tenedon;

aJpeC IEKTPOHHOM MOYTHI

Opraauzauus
TPYIOBBIX
OTHOIICHUH U C
HUM  CBSI3aHHBIX
WHBIX OTHOIIICHUI

BEJICHHE KaJpOBOTO
JICTIOTIPOU3BOJICTBA B
OTHOIICHUU
pabOTHHKOB
Omneparopa, HCIIOJHEH
ue 00513aTEeIIbCTB
paboTomares,
MIPETYCMOTPEHHBIX
TPYJIOBBIMU
JIOTOBOpaMH "
3aKOHOAATEIHCTBOM
Poccuiickoi
®enepanuu,
BOMHCKOT'O y4eTa, y4eT
a uH(popmManu,
HEO0X0IMMOM JUTSt
COIIPOBOKICHHS
TPYJIOBBIX OTHOIICHHMA
paboTHHKA u
paboTtonarens B
COOTBETCTBUU c

PaGornuku Oneparopa

damuHs, UMs, OTYECTBO;

JaHHBIC JINYHOCTDb

(HaI/IMCHOBaHI/Ie, Cepust U HOMCEp, AaTa BblJAa4YW OOKYMCHTA,

HAOKYMCHTA, YAOCTOBCPAIOLICTO

HAaMEHOBAaHHE OpPTraHa, BbIIABILIETO JOKYMEHT);
JaTa poXKICHHUS;

BO3pACT;

MECTO POXKICHHUS,

TPaXTaHCTBO;

WNHH;

CHWJIC;

OAHKOBCKHE PEKBU3UTHI,

CBEICHMSI O Harpaaax/moompeHusx;
CBEJICHUS O TPYJAOBOM JIEATENLHOCTH,
CBEJICHUS O JI0X0/1aX;

CBEJICHHSI O TIOCTAHOBKE Ha BOWHCKHH yUeT;

HaJIN4YUEC JIbI'OT, KOTOPBIC MPUMCHAKOTCA B OTHOIICHUU
paboTHHKA;




3aKOHOJATEIbCTBOM
Poccuiickoit
denepanuy, OTBETa Ha
3a1pochl
rOCyJapCTBEHHBIX
OpraHoB u pabOTHHUKOB
B TOM 4HuCIE, OBIBIIUX
paOOTHUKOB, XpaHEHHs
JAHHBIX u
aJIMUHUCTPUPOBAHUS
CHCTEMaMH

dhororpadus;

OJI;

TaOeILHBIN HOMED;

BH/JI pa0OTHI (OCHOBHAS, IO COBMECTHTEILCTRY);
3HaHUE MHOCTPAHHOTO SI3bIKA;

ceeneHuss 00  oOpazoBaHmm  (BHI; HAaMCHOBAHHE
00pa3oBaTeILHOTO YUPEIKICHUS; roj OKOHYaHUs
00pa30BaTEILHOTO YUPEKICHHS; KBATU(DUKAIIHS IO JOKYMEHTY
00 00pa30oBaHUU; HANMECHOBAHKE, CEPHS K HOMEP JOKYMEHTa 00
00pa3oBaHNK, O KBATM(DUKAIUN WIA HAJTUYUU CHCIHATbHBIX
3HAHWI; HANpaBlICHUE, CHCIHAIBLHOCTh MO JOKYMEHTY 00
00pa3oBaHum);

CBEIEHUS O CTa)ke padoThl (0OIIMii; HEMPEPHIBHBIN; JAIOIIHIA
HaJ0aBKY 3a BBICITYTY JIeT);
OTIBIT TPYOBOU AEATENBHOCTH 32 MOCIeTHUE S NeT (Mecs1/To/,
OpraHu3anys / HanpaBJeHUE AeATEIIbHOCTH, TODKHOCTB);

cocTosiHuE B Opake;
COCTaB CEMbH;

aJipec MecTa KHUTEIbCTBA;
aJipec perUCTpaInH;
HOoMep TenedoHa;

CBEJICHHS O BOMHCKOM ydeTe (KaTeropus 3amaca; BOMHCKOE
3BaHue; MPOGUIIh; BOGHHO-YUETHAS CIICIIMAIBHOCTD; KaTErOpHs
TOJTHOCTU K BOEHHOU Ciryx0e);

CBEJIEHUS O MpueMe Ha paboTy U MepeBo/ie Ha APYryro paboTy;




MECTO paboTBhI;

CTPYKTYpPHOE TOJIpa3/IeIICHNUE;

JOJKHOCTB;

CHEINALHOCTb;

npodeccus;

aTTecTaIus;

tTapuHas craBka (OKIam);

Han0aBKU;

paspsi, Kjaacc (KaTeropus) KBaupukamnuu,

HOBbIILIEHNE KBalM(UKauuu (Aara Havaia OOy4eHHus; naTta
OKOHYaHHUsI OOYYeHHUs; BUJ TOBBIINICHUS KBAIM(UKALUY,
HauMEHOBaHHE 00pa30BaTENbHOTO YUPEXKJEHUS; JaHHbIE
JIOKyMEHTa (HauMEHOBaHUE; cepusi, HOMEp; J1aTa);

npodeccuoHanbHas MepenoAroToBKa (mata Hayaja
NEepenoJAroTOBKM;  JaTa  OKOHYaHUS  IEpernoaroTOBKH;
CMELUANbHOCTD; JaHHbIE JOKyMEHTa (HauMEHOBaHHE, HOMEp,
JaTa);

Harpazabl U IOOLIPCHUA;

MOYETHbIE 3BaHMA HAMMEHOBAHME; JaHHBIE JIOKyMEHTa
(HaMeHOBaHue; cepus, HOMEp; /1aTa);

OTIyCK (BHJ  OTHYyCKa; Tepuoa  paboThl;  KOJIMYECTBO
KaJIeHJapHBIX JHEW OTIyCKa; JaTa Hadyaja U OKOHYaHMUS);

COIMAJIbHBIC JIBTOTHI (HAMMEHOBAHWE JIBTOThI, HOMEP W J1aTa
BBIIAYU IOKYMEHTA);




HOMCEp U AaTa TpyaAOBOI'O A0Ir0BOpa;

CBEJICHUS O KOMaHAMPOBKaxX (1aTa, MECTO Ha3HAYCHHUs, CPOK,
11eJ1h; HCTOYHUK ()MHAHCUPOBAHMSI, 3aJIaHUE);

CBeleHUs 0 pabouyeM BpeMeHH (SBKax M HEsIBKax Ha paboTy);

JaHHBIE, COJIepXKalluecss B JOKYMEHTE O pErucTpanuu Opaka
(damunms, UMsi, OTYECTBO, TPAXKIAHCTBO, aTa POKICHHUS, JlaTa
perucrpanuu opaxa);

JIAHHBIC, COJEPIKAIMECs B CBHICTEIBCTBE O POXKICHUU
yCHIHOBIIEHUU  (ymouepeHuu) pebOenka (Damunus, ums,
OTYECTBO, JaTa POXJCHUS, MECTO pOXJICHUS pPeOCHKa,
damuis, UMsi, 0TYECTBO, TPAKIAHCTBO OTIIA U MATEPH).

YBoJiIeHHBIE
Omnepatopa

paboTHUKH

damMmus, UM, OTISCTBO;

JaHHBIC AOKYMCHTA, YAOCTOBCPAIOLICTO JINYHOCTD
(HaI/IMeHOBaHI/Ie, ccpusd U HOMCp, AaTa BblIJA4YM OOKYMCHTA,
HaMMCHOBAHUEC OpTaHa, BBIAABIICTO ,I[OKYMCHT);

JlaTa poXKICHMS;
MECTO POXKIECHUS;

I'paXkJIaHCTBO;

VHH;

CHUJIC;

OaHKOBCKHE PEKBU3UTHI,

CBEJICHUS O Harpaaax/mooIIpeHusIX;
CBEJCHHUS O TPYAOBOU JIEATENBHOCTH,

CBCACHHUA O JOXOAaX,




CBCICHUS O IIOCTAHOBKE Ha BOMHCKHM YUeT,

HaJW4Yue JIbrOT, KOTOpbIE HPUMEHSIOTCS B  OTHOIICHHU
paboTHUKa;

¢dororpadus;

oJ;

TabebHbII HOMED;

BUJ] pa0bOThI (OCHOBHAs, IO COBMECTUTEIILCTRY);
3HaHUE UHOCTPAHHOTO S13bIKA;

CBEJICHUS 00 o0OpazoBaHUU (Bup; HaMCHOBAaHHE
00pa3oBaTeILHOTO YUPEIKICHUS; roj OKOHYaHUs
00pa30BaTENFHOTO YUPEKICHH; KBATU(HUKAIMS 10 JOKYMEHTY
00 00pa3oBaHUM; HANMEHOBAHUE, CEPHs U HOMEP JOKYMEHTa 00
o0Opa3oBaHNM, 0 KBAIM(DUKANNHA WIH HATHYUHU CICIUATHHBIX
3HAHW, HampaBleHUE, CICIHATBLHOCTh 0 JIOKYMEHTY 00
00pa3oBaHMHM);

CBEJIEHUS O cTaxke paboThl (0OIIMI; HENMPEPBIBHBIN; JAIOLIHIA
Ha/10aBKY 3a BBICIYTY JIET);

cocTosiHuE B Opake;
COCTaB CEMbHU;

aJipec MecTa KHUTEIbCTBA;
aJipec perUCTpaInm;

HOoMep TenedoHa;




CBCJICHUS O BOMHCKOM yd4eTe (KaTeropusi 3amaca; BOMHCKOE
3BaHue; IPOQHIIb; BOCHHO-YUETHAS CIIEIHATLHOCTD; KATCTOPHUS
TOJTHOCTH K BOEHHOU CITyk0¢e);

CBEJICHUS O TpueMe Ha paboTy U MepeBo/ie Ha IPYTYIO paboTy;
CTPYKTYpPHOE OJIpa3/IeICHNE;

JOJKHOCTB;

CHEIHAbHOCTb;

npodeccus;

aTTecTanus;

TapuHas craBka (OKIam);

Haa0aBKU;

paspsn, kiacc (Kareropus) KBaTu(pUKaIHm;

MOBBIILIEHNE KBalM(uKanuu (ara Hayana oOydyeHus; nata
OKOHYaHUS OOy4yeHHs; BHUJ TOBBIIICHUS KBAIU(DUKAIHY,
HauMEHOBAaHUE 00pa30BaTeNLHOTO YUPEXKIECHUS;
JlaHHbIE JOKYMEHTa (HauMEHOBAHHE; Cepusi, HOMEp; AaTa));

npodeccuoHambHas MepernoAroToBKa (mata Hayvana
NEPeroArOTOBKH;  JaTa  OKOHYAaHUSA  MEPernoATrOTOBKH;
CHEIHNalbHOCTD; JaHHbIE JOKyMEHTa (HauMEHOBaHUE, HOMED,
JaTa);

Harpajibl U IMOOIIPEHUS,

IIOYETHBIC 3BaHUA HaAanMCHOBAHUCE, JaHHBIC JOKYMCHTa
(HaMeHOBaHue; cepus, HOMEp; /1aTa);




OTIyCK  (BHJ  OTIHYCKa; TNepuoa  pabOThl;  KOJIMYECTBO
KaJICHJIapHBIX JHEH OTITyCKa; 1aTa Hayajga U OKOHYaHUs);

COLIMAJIbHBIE JIBIOTHI (HAMMEHOBAaHUE JIbIOThI, HOMEp U JaTa
BbIIAYU JIOKYMEHTA);

OCHOBaHHE MPEKpPaAICHUs TPYIO0BOTI0 JOTOBOpa (YBOJIbHEHUS);
J1aTa YBOJIbHEHHS;
HOMEp U JlaTa TPYJI0OBOTO JI0TOBOPA;

CBCACHHUSA O KOMAHAHWPOBKAX (z[aTa, MCCTO Ha3HAYCHH:, CPOK,
OCjJab, HICTOYHUK (bl/IHaHCI/IPOBaHI/IH, 38.,HaHI/Ie);

CBeZieHHsI 0 paboueM BpeMEHH (SBKaxX U HesIBKax Ha paboTy).

PoncrBenHnkn pabOTHUKOB
Omnepatopa

damMunus, UM, OTISCTBO;
JlaTa poKICHUS,
CTEIEHb POJICTBA;

JaHHBIE, COJIEpIKAIIMECs] B JOKYMEHTE O PErucTpanuu Opaxa
(damunus, UM, OTYECTBO, TPAKIAHCTBO, AaTa POKIACHHUS, 1aTa
peructpanuu 6paka);

JaHHBIE, COJAEP)KAILUECS B CBUICTENBLCTBE O POXKICHUU
yChIHOBIIEHUU  (ymouepeHuu) pebenka (Damunus, ums,
OTYECTBO, JaTa pPOXJACHUS, MECTO pOXACHUS peOCHKa,
damuis, UMs1, OTYECTBO, TPAKIAHCTBO OTIIA U MATEePH).

aapec MECTa KXUTCIIbCTBA,

HOMep TeneoHa.

yBenomienne MBJI o
3aKJII0YCHUU n(1am)
pacTOpKEHUHU

Paborauku Oneparopa

damMuHs, UMs, OTYECTBO;

TpaXXxJAaHCTBO;




TPYIOBOIO JIOTOBOpa C

MECTO POXKIACHUA,

WHOCTPaHHBIM
rPaKIAHIHOM, JlaTta poXKICHHS,
SIBJISTFOTIIAMCS
TaHHBIC JIOKYMEHTA, YIOCTOBEPSIOIETO JTUYIHOCTD
PaGotHukamu
(HamMeHOBaHUe, Cepus M HOMEp, JaTa BBIIAYHM JOKYMEHTA,
Omnepatopa
HaWMEHOBAHHE OpraHa, BBIIABIIETO JOKYMEHT);
BUJ] TPYJIOBOU JESATEILHOCTH COTIIACHO TPYAOBOMY JOTOBOPY;
MECTO paboTHI;
damuus, UMsl, OTYECTBO;
MPUKPEIUICHHUE PaGoTtHuku Oneparopa

paGotHuka OmnepaTtopa
K 3apIJIATHOMY IIPOEKTY
" TIOJTyYEHUS
OAaHKOBCKOM KapThl

JaHHBbIC AOKYMCHTA, YAOCTOBCPAIOLICTO JIMYHOCTB

(HaI/IMeHOBaHI/IC, ccpusd U HOMCp, AaTa BbIJA4YM OOKYMCHTA,
HanMMCHOBAHUC OpraHa, BbIAABIICTO I[OKYMGHT);

JlaTa pOXJICHHUS,

MECTO POXKICHUS;
I'paXkJIaHCTBO;
0aHKOBCKHE PEKBU3UTHI,
aJipec MecTa KHUTEIbCTBA;
aJipec perucTpanuu;
HOoMep TenedoHa;

aJpeC IEKTPOHHOM MOYTHI




oopmiieHHE
KOMaHIUPOBOK
(mokymka OuIeToB,
OpOHHPOBaHUS
TOCTHHHUII, 3aKasa
TaKCH, oopmienus
BBIC3/IHBIX BU3,
odopmMIIeHUS

NPUTJIANICHUN HA BHE3]I
B PD)

Pa6otauku Oneparopa

damuHs, UM, OTYECTBO;

JaHHBIC JOKYMCHTA, YAOCTOBEPAIOIIETO JIMYHOCTB

(HauMeHOBaHuE, cepus M HOMEp, JaTa BbIJAYM JOKYMEHTAa,
HauMEHOBAaHME OpraHa, BbIIABILErO JOKYMEHT);

JlaTa pOKIACHUS;
MECTO POXKIACHUS;
IpaX/IaHCTBO;

HOMeEp TenedoHa;

ajpec SHeKTpOHHOI‘/'I IIOYThI

odopmMIIeHUS
AJIEKTPOHHO-TI(PPOBOI
TIOJIITUCH

PaGotrnuku Onepatopa

opopmiieHne
OyMasKHBIX u
MalIMHOYUTAEMbIX
JIOBEPEHHOCTEN Ha
Mpe/ICTaBICHHE
WHTEPECOB ISt
PaGoTHukoB

Pa6otuuku Oneparopa

damMuHs, UM, OTYECTBO;

JaHHBIC AOKYMCHTA, YAOCTOBCPAIOLICTO JIUNYHOCTD
(HaI/IMeHOBaHI/IC, ccpusd U HOMCp, AaTa BbIJA4YM OOKYMCHTA,
HanMCHOBAHUC oprasna, BbIJaBIICTO JOKYMCHT, KO

MoApa3esieHus );
JlaTa pOXKIACHUS;
NHH;

CHUJIC

oopMIIeHHE BU3UTHBIX
KapTOUeK

Pa6otauku Oneparopa

damunus, uMsi, OTYECTBO;
MeCTO paboTHI;
JIOJKHOCTB;

HOMep TenedoHa;




anapec 3J'ICKTpOHHOI71 IIOYThI

Opranuzanus opranu3zanys nponyckn | Paborauku Onepatopa ®amuiius, UMs, OTYECTBO,
MPOITYCKHOTO oro pexxuma, opopmiieH
pexuMa Ha | Wsl IPOIYCKOB JUIs pado MecTO paboTe,
TEPPUTOPUIO THUKOB U IIOCETUTENEN
JOJKHOCTh
Omneparopa Tepputopuun Oneparopa
[ToceTurenn tepputopun | GamMuinus, UMs, OTYECTBO
Onepatopa
JTaHHbBIE JIOKYMEHTA, yIIOCTOBEPSIOLIETO JUYHOCTD
(HaMeHOBaHUe, cepus M HOMEp, JaTa BBIJAYM JOKYMEHTAa,
HAaMEHOBAaHUE OpPTaHa, BbIIABIIETO JOKYMEHT)
Opranuzanus OyXrajnTepCKuil M HAJIOT damuinus, UMsi, OTYECTBO;

OyXrajaTepckoro u
HAJIOTOBOTO y4€Ta

OBBIN yueT, ayauT (puHa
HCOBO-XO03SIMICTBEHHOMN
NesITeNIbHOCTH, (hOpMUP

OBaHME U Iiepenaya
OTUYETHOCTH
KOHTPOJHUPYIOIUM
opraHam;

Pa6orauku Omneparopa

PoncreenHuKH pabOTHUKOB
Omnepatopa;
YBoneHHbIE paboTHUKHU
Oneparopa;

KonTtparenTsl-pusndeckue Juna,
Omneparopa

[IpencraBurenu
Omneparopa

KOHTpArcHTOB

JaHHBIE JIOKYMEHTa, YJOCTOBEPSIOLIETO JIMYHOCTh (cepus,
HOMeEp, K€M BBIJIaH, /1aTa BbI1a4yM, KOJ| MOJpa3IeIeHUs);

JaTa poXKICHHS,
MECTO POXKIECHUS;
MECTO PErucTpaIui;
MECTO palOTHI;
JIOJKHOCTB;

HOMeEp TenedoHa;

aJIpeC IEKTPOHHOMN MOYTHI

CHUIIC




NHH

npogaxa
MaTCpHraJIbHbIX
ueHHocreit Oneparopa

KonTtparenTsi-pusudeckue auma
Omnepatopa

damuius, UM, OTYSCTBO;

JAHHBIE JIOKYMEHTa, YJAOCTOBEPSIOLIEIO0 JUYHOCTh (cepus,
HOMEp, K€M BbIJIaH, J1aTa BbIAauu, KOJI MOApPa3/IeiICHNUs );

JaTa POKICHHUS;
MECTO POKICHUS;
MECTO PETUCTPAIUH;
MeCTO paboThI;
JIOJDKHOCTB;

HOMep TenedoHa;

aJpeC IEKTPOHHOM MOYTHI
CHUWJIC

NHH

IIpencraButenn  KOHTPareHTOB
Omneparopa

damuHs, UMs, OTYECTBO;

JaHHBIC JOOKYMCHTA, YIAOCTOBCPAIOUICTO JIMYHOCTDH (cepmi,
HOMCEp, KEM BbIJIaH, 1aTa BblIa4U1, KO HOL[pa3)IeJ'IeHI/I5I);

JlaTa pOXKIACHUS;
MECTO POXKICHUS;
MECTO PETUCTpAIUH;
MeCTO paboTHI;

JOJIXKHOCTBD,




HOMep TenedoHa;

anapec 3J'I€KTpOHHOI71 IIOYTHI.

ITIOHUCK KOHTpAarcHra,
3aKJIIOYCHHUEC OO0I0BOpa,

BBIIIOJIHEHUE
00s13aT€EIBCTB o
JI0TOBOPY, BEIIEHUE

y4€Ta KOHTPAarcHTOB

KonTtparenTsi-pusudeckue auma
Omnepatopa

damMuus, UM, OTYSCTBO;

JAHHBIE JIOKYMEHTa, YJAOCTOBEPSIOLIECrO0 JUYHOCTh (cepus,
HOMEp, K€M BbIJIaH, J1aTa BbIAAud, KOJI OApa3/IeTIeHus);

JaTa poOXKICHHUS;
MECTO POXKICHHUS,
IpaX1aHCTBO;
CHUWJIC;

HNHH;

aJipec perucTparum;

CyMMa BbIILIAT.

[IpencraButenn  KOHTPareHTOB
Omneparopa

damunus, UM, OTISCTBO;

JaHHBIC JOOKYMCHTA, YIAOCTOBCPAIOUICTO JIMYHOCTDH (cepmi,
HOMCEp, KEM BbIJIaH, 1aTa BblIa4U1, KO HOL[pa3)IeJ'IeHI/I5I);

JlaTa poXKICHHUS;
MECTO POXKICHHUS;
MECTO PETHUCTPAIH;
MeCTO pabOoTHI;
JIOJDKHOCTB;

HOMep TenedoHa;

aipec JIEKTPOHHOM MMOYTHI.




KopnoparusHoe | mpenocraBieHue

®usnyeckue auia Oneparopa damMuus, UMs, OTYECTBO

B3auMojeiicTBue | nHbopMauu 0
B rpynme | 1eATCJIbHOCTH aZpec IEKTPOHHOU MOYTHI
KOMTIaHUH KOMITAHUM  YYaCTHUKY
BopucXod o0miecTBa, B KOTOPOM HOMep Tenedona

COCTOUT Omneparop,

MOJIy4YeHue

KOPIHOPaTHUBHBIX

0JI0OOpEeHU#l  COTJIACHO
ycTaBy oOIIecTBa, B
KOTOPOM COCTOUT
Omnepatop

2.3.  OOpabatbIiBaeMbIC IEPCOHATLHBIC TAHHBIC IMOJICKAT YHUUTOKCHHIO JTHO0 00S3TMIMBAHHIO TI0 OKOHYAHUH CPOKA XPAHCHHUS, TOCTIKESHUH TIeJIeh
00paboTKH WK B CIy4ae yTpaThl HEOOXOIUMOCTH B JOCTHKEHHUH 3TUX LIEJIeH, eCIi NHOE HE MPEelyCMOTPEHO 3aKOHO1aTeIbCTBOM.



3. IIpaBoBbIe ocHOBaHNsI 00Ppa00TKH NMEPCOHATBbHBIX JaHHBIX

OOpaboTka MepCOHATBHBIX JAHHBIX, YKA3aHHBIX BBIIIE, OCYIIECTBISICTCS B COOTBETCTBHH C
tpeboBanusmMu HamoroBoro konekca P®D, ®denepanbHoro 3akona Ne 402-03 «O OyxranTepckom
yuere», @enepanbHoro 3akoHa N 125-@3 "O6 apxusHoM zaene B Poccuiickoit @enepanun", Ipukasa
PocapxmuBa ot 20.12.2019 N 236 «O06 yrBepxacHuu [lepedHsi TUMOBBIX YIPABICHUYECKUX apXHUBHBIX
JOKYMEHTOB, OOpa3yloIIUXCs B MPOIECCE MAEATeIbHOCTH TOCYAAPCTBEHHBIX OpPraHOB, OPIraHOB
MECTHOTO CaMOYIIPaBJICHUsI U OpraHU3aluii, ¢ yKa3aHHEM CPOKOB MX XPAaHEHUS», a TAKKe HMHBIX
HOPMaTUBHO-TIPAaBOBBIX akToB Poccuiickoit denepannu, B paMKax OCYIIECTBIICHUS U BBINOJTHEHHUS,
BO3JIOKEHHBIX 3aKoHOAaTeIbcTBOM Poccutickoit deneparuu Ha OnepaTopa GyHKIIHMA, TOTHOMOYNN
1 00s13aHHOCTEM.

3.1.  OOpaboTka nepcoHaNbHBIX JAHHBIX NMPETEHACHTA HA JTOJHKHOCTH OCYIIECTBISETCS Ha
OCHOBaHUU TPYAOBOIro 3aKkoHOAaTeNbCcTBa, DenepanbHoro 3akoHa N 1032-1 "O 3anarocTu HaceneHus
B Poccuiickoit ®enepanun”, cornacus cyonrekrta [1/n Ha 06padotky ero I1J1H, 10roBopoB ¢
KaJIpOBBIMU areHTCTBAMHU M PEKPYTUHTOBBIMH CaliTaMU, MOATBEPKAAIOIINX HATUYUE COTIACHUS WU
JpYTUX MpaBOBbIX ocHOBaHUs Ais nepenaun [1/1n Onepatopy.

3.2. OOpaboTKa NepcoHANbHBIX JaHHBIX POACTBEHHHKOB IPETEHIEHTOB Ha JOJKHOCTh
OCYILECTBIISICTCS HA OCHOBaHUM coriacus cyobekrta [1/n Ha o6pabotky ero I1/1H.

3.3. OO0OpaboTka TEpPCOHAIBHBIX IaHHBIX PA0OTHUKA OCYIICCTBISICTCS HA OCHOBAaHUU
TPyZIOBOIO, IIEHCMOHHOIO M HAaJOrOBOTO 3aKoHojarenbcTBa P®, 3akoHomarensctBa PO o
roCyJapCTBEHHOM COLMAIbHON MOMOIIM M COLMAIBLHOTO CTPaxoBaHus, corjiacus cyobekra [1/[H Ha
o6pabotky ero I1/]H, moroBOpa CTOPOHO¥ U BBEITOIONIPHOOpETATEIEM, IT0 KOTOPOMY SIBIISIETCS CYyOBEKT
I11H.

3.4. OO0OpaboTka NEepCOHANbHBIX JaHHBIX POJCTBEHHHMKAa PaOOTHUKA OCYILECTBIISAETCS Ha
OCHOBAaHMU TPYJIOBOrO, HAJOTOBOrO 3aKkoHoAarenbcTBa Pd, 3akoHonmatensctBa PD o
rOCyJJapCTBEHHOH cOlMaIbHOM MoMolIH, cornacus cyorekra 11 Ha o6paboTky ero I1/1H.

3.5,  OO0OpaboTka TEepCOHANBHBIX JAaHHBIX YBOJEHHOTO pPAa0OTHHKA OCYIIECTBISETCS Ha
OCHOBAaHHMM TPYAOBOTO 3aKOHOJATENBCTBA, 3aKOHOAATENBLCTBA 00 apxwBHOM aene P®d, cormacus
cyonexta [1/n Ha 06paboTtky ero I1/IH.

3.6. OOpaboTka TEpCOHATBHBIX MJAaHHBIX MOCETUTENs  Teppuropun  Omnepatopa
OCYILECTBIISIETCS HAa OCHOBAaHUU coriacus cyobekra [1/{H Ha 0Opabotky ero I1/IH.

3.7.  Ob6paboTka mepCOHANBHBIX JaHHBIX KOHTpareHTa-Qu3nuecKoro Juia OCYIIeCTBIISCTCS
Ha OCHOBAHHH JIOTOBOPA CTOPOHOM U BBITOIOMPHOOpETaTENeM, 110 KOTOpOMY siBsieTcs cyobekT [1][H,
HAJIOrOBOTo 3akoHoaarenbcTBa PD, cornacus cyonekra [1/[H Ha o6pabdoTky ero [1/1H.

3.8.  O06paboTka MepCOHANBHBIX JAaHHBIX MPEICTABUTENS KOHTPAT€HTa OCYIIECTBISIETCS HA
OCHOBAaHWHM JIOTOBOpAa C KOHTPAareHTaMH, MOATBEP)KIAIONMIETO0 HATWYHEe COMIACHS WA JPYTHX
MPaBOBBIX OCHOBaHUsA s niepenayu [1/In Oneparopy.

4. IHopsinok u yc1oBusi 00padoTKH NEPCOHAIBHBIX JAHHBIX

4.1. Bce mnepcoHanbHble JaHHble OmepaTop MOJydaeT HEMOCPEACTBEHHO OT CyOBeKTa
NEPCOHATBHBIX JAHHBIX, OT €ro MPeJICTaBUTENs MO0 OT JinIa, nopyuusiero Oneparopy o6paboTKy
MIEPCOHANIBHBIX JAHHBIX, 3a HCKIIFOUEHUEM CIIy4aeB, IPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM PD.

4.2. OOpaboTKka NEpCOHANbHBIX JaHHBIX OCYILECTBJIETCS C corjacus cyObeKkTa
NEPCOHATBHBIX JIAHHBIX, 32 MCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX 3aKOHOIATeNbCTBOM PO.
Coryacue MOXXeT OBITh BBIPOKEHO B PAa3IUYHBIX (POPMax, MO3BOJIAIOMIMX MOATBEPIUTH (AKT €ro



MOJTyYEeHHUsI, B TOM YHCII€ B KOHKIIIOACHTHBIX JACHCTBHX, B MMCBMEHHOM BHJE B (OpPME OTAETHHOTO
JIOKYMEHTa, MO0 B COCTaBe Kakoro-mubo JOKyMEHTa, MOAMHUChIBaeMoro cyownexktom. Cormacue
MOXET OBITh JaHO NPEACTAaBUTENEM CYOBEKTa, NMPU NPEAOCTABICHHM WM JO0Ka3aTENbCTB CBOMX
ITOJIHOMOYMH.

4.3. Cornacue Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX MOXKET OBITh OTO3BAHO CYOBEKTOM
MEPCOHAJBHBIX JAaHHBIX. B cilydasx, NpeaycMOTPEHHBIX 3aKOHOAATeNnbcTBOM P®d, obOpaborka
MEPCOHAIBHBIX JAHHBIX MOKET OBITh NMPOJOJDKEHA JaXKe TOCNe OT3bIBa CyOBEKTOM COIJIACHS Ha
00paboTKy.

4.4. Ilpu npuHATUY pellIeHUH, 3aTparuBaoluX HHTEpECh cyobekTa, OnepaTop HUKOI1a He
OCHOBBIBACTCS Ha NMEPCOHAIBHBIX JAHHBIX CyOBEKTa, MOMYYCHHBIX UCKITIOUUTEIBHO B pE3yabTaTe UX
aBTOMATH3UPOBAHHOM 00paOOTKH MM AJIEKTPOHHOTO TOTY4EHHUS.

4.5. TlepconanbHble JaHHBIC HE HMCMOJB3YIOTCS B LEMSAX MPUYMHEHHUS WMYILECTBEHHOTO
W/WIM  MOPaJbHOTO Bpeda TpaKAaHaM, 3aTPYAHCHHS peaau3alid IpaB W CBOOOJ TpakaaH
Poccuiickoit @enepanuu.

4.6. JlocTym K TMepCOHANBHBIM JaHHBIM HMEIT paboTHuku OmnepaTopa, KOTOPHIM
MePCOHANbHBIE IaHHbIE HEOOXOIUMBI B CBSI3U C HCIIOJIHEHUEM MU JIOJDKHOCTHBIX 00S3aHHOCTEH.

4.7. llepemaua mepcoHaNbHBIX JaHHBIX paboTHuka Oneparopa TPETbUM JIHIIAM,
OCYILIECTBIISIETCSI TOJIBKO C TMHCbMEHHOI'O CcOIJlacusi CyObeKTa, 3a HCKIIOYEHHEM CIIy4aes,
MPEyCMOTPEHHBIX 3aKOHOAATENHCTBOM PD.

4.8. Omneparop BHpaBe TIepelaBaTh IMEPCOHANBHBIE JTaHHBIC OpraHaM JO3HAHHUS U
CJIEACTBHUSI, UHBIM YIIOJTHOMOYEHHBIM OPraHaM IO OCHOBAHUSM, MPEIYCMOTPEHHBIM JCHCTBYIOIIUM
3akoHoJaTeNbecTBOM Poccuiickoit denepaium.

4.9. OnepaTop BIIpaB€ CO3/1aBaTh O6IJ.I€I[OCTy1'IHLIe HCTOYHUKU NEPCOHAIBHBIX NaHHBIX, B
KOTOPBIC MOI'YT BKIIOYATHCA MNEPCOHAILHBIC HTaHHBIC CY6LCKT8. MEPCOHANIBHBIX JaHHBIX C €TI0
IIUCBMCHHOTI'O COTJIaCHs.

4.10. B cnyuyae HeoOxomumocTH nepenadn OreparopoM MEePCOHATBHBIX JAHHBIX TPETHUM
JMIIaM, OHA OCYILECTBJIAETCS TOJIBKO IOCIIE MOANUCaHus Mexay OneparopoM U TpeTbel CTOPOHOHN
COTJIALLIEHUS O HEpa3TJalleHny KOHQUACHIINaIbHOW HH(OpMaLlUU U IOpYUYEeHHs Ha 00pabOTKYy, eciiu
TPEThE JIUI0 HE CTAHOBUTCS HE3aBUCHUMBIM OIIEPATOPOM 3THUX JIaHHBIX.

4.11. O6pa60TI<a MNEPCOHATIbHBIX NAHHBIX OCYIICCTBIISICTCA KaK HCIIOJIB30BAHUCM CPCIACTB
BBIYHCIIMTEILHOM TCXHUKH, TaK U 0€3 HCIOJIb30BaHMS TAKOBBIX CpEAaACTB.

4.12. Cpoku 00pabOTKM MepCcOHaJbHBIX MAaHHBIX OrmeparopoM B o00IeM ciy4yae
ONPEACIAIOTCA B COOTBETCTBUM CO CpPOKaMH, YCTaHOBIEHHbIMH DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX»; CPOKOM JAEMCTBHSI COOTBETCTBYIOIETO JOTOBOPA;
CpOKaMH, OTOBOPEHHBIMU B MOPYUYEHUU Ha 00pabOTKY MEPCOHANBHBIX JTAHHBIX; CPOKAMHU JEHCTBUS
JTOKYMEHTOB, YycTaHOBIeHHbIMH @DenepanbHbiM 3akoHOM N 125-03 «O0 apxuBHOM Jene B
Poccuiickoit denepanuuny, [lpukazom Pocapxusa ot 20.12.2019 N 236 «O6 yrBepxkaenuu [lepeuns
TUIOBBIX YIPABICHYECKUX APXMUBHBIX JTOKYMEHTOB, OOpa3yIoIIUXCs B Ipolecce AeATeIbHOCTU
rOCy/lapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHHWs M OpraHu3alui, C yKa3aHHUEM
CPOKOB MX XpaHEHHUs»; CPOKOM JECHCTBUS COTJIACHs, TaHHOT'O CyOBhEKTOM MEePCOHANBHBIX JaHHbBIX Ha
ux 00paboTKy; a TaKkKe WHBIMU TpeOOBaHUAMHU 3aKoHOaTeIbcTBa Poccuiickoil deneparun.

4.13. IlepcoHanbHble AaHHBIE NMPH UX 00pabOTKe, OCYIIECTBIIEMOH Oe3 HMCIIOIb30BaHMS
CpEeACTB aBTOMATH3aINH1, 000COOIISIOTCS OT MHON WH(OPMAIINH, B YACTHOCTH ITyTeM (PUKCAIINU UX HA



OTIENbHBIX MaTepUAIbHBIX HOCUTEIISX NMEPCOHABHBIX JAHHBIX (Jajiee - MaTepHalbHbIe HOCUTENH), B
CIEMANBHBIX pa3esiaX WK Ha moJisix (opM (O1aHKOB).

4.14. Tlpu ¢pukcanyy NepCcOHATBHBIX JaHHBIX HA MaTEPUAIbHBIX HOCUTEISX HE JIOITYCKAeTCs
¢uKcalys Ha OTHOM MaTEpUATbHOM HOCHTEJE MEePCOHAIBHBIX JaHHBIX, 1EIU 00pabOTKH KOTOPHIX
3aBEJJOMO HEe COBMeCTMMbI. i 0OpabOTKM pas3IMuHBIX KaTeropuil NEepCOHAJIbHBIX JAHHBIX,
OCYyLIECTBIsIEMON 0€3 MCIIOJIB30BaHMUs CPEJICTB AaBTOMATU3ALUM, JUIS KaXIOM KaTeropuu
IIEPCOHAJIBHBIX JaHHBIX MCIIONIb3YETCS OTAEIbHBIA MAaTCPUAIbHBIA HOCUTEINb.

4.15. Jluma, ocymecTBisironue 0O0paOOTKYy IMEepPCOHAIBHBIX JAaHHBIX 0€3 HCIOJIb30BAHUS
CPEICTB aBTOMATHM3allMW, JODKHBI OBITh MPOMH(GOPMHPOBAHBI O ¢dakTe O00padOTKU HWMHU
MEePCOHANBHBIX JAaHHBIX, 00pab0TKa KOTOPBIX OCYIIECTBISETCS ONMEpPaTopoM O€3 HCIOIh30BaAHUS
CPEICTB aBTOMATH3aIlMH, KaTEropusax oO0padaThIBAEMBIX INEPCOHANBHBIX JaHHBIX, a TaKxke 00
O0COOCHHOCTSIX U MIPABHUJIAX OCYIIECTBIICHUS TaKOH 00pabOTKH.

4.16. Ilpum WuCHONB30BaHUHM THIOBBIX (OPM JOKYMEHTOB, 3aIlOJHSAEMBIX CYOBEKTOM
NEePCOHAIBHBIX JJAHHBIX COOCTBEHHOPYYHO, XapakTep MHGOpPMAIMKU B KOTOPBIX MpeNnojaracT Hiu
JIONyCKaeT BKIIOYEHHE B HUX HEPCOHANbHBIX NaHHBIX (fajee - TUNoBas ¢opma), cOOII0IAI0TCS
CJIEAYIOIINE YCIOBUS:

—  Tunosas (popMa WM CBSI3aHHBIE C HEW JOKYMEHTHI (MHCTPYKLHS IO €€ 3aIllOJHEHUIO,
KapTOYKH, PEEeCTpbl M JKypHAIbI) IOJDKHBI COJAEPXKAaTh CBENEHHS O ILelu OO0paboTKH
NIepCOHAJILHBIX JIaHHBIX, OCYILECTBISIEMON 0€3 UCIIOIb30BaHUS CPEJICTB aBTOMATU3AIMH, HMS
(HauMeHOBaHME) W ajpec omeparopa, (aMUIMI0O HMs, OTYECTBO M aJapec CcyObekTa
NEPCOHATIBHBIX AAHHBIX, UCTOYHUK IMOJTYUYCHHA NCPCOHAJIBHBIX HJaHHBIX, CPOKH O6pa6OTKI/I
NEPCOHAIbHBIX JIAaHHBIX, IIEPEYEHb JAECUCTBUN C MEPCOHATIBHBIMU JJAHHBIMU, KOTOpPbIE OyayT
COBEpIIAaThCS B IIpoIecce UX 00pabOTKH, oOlnee OMHCAaHHE HCIOJIB3YEMBIX OIEpaTopoM
c1oco60B 00pabOTKU MEPCOHANBHBIX JaHHBIX;

- TUnoBas (opMa J0JKHA MpeaycMaTpUBaTh MOJE, B KOTOPOM CYOBEKT MepCOHAIbHbIX
JTAaHHBIX MOKET IIOCTaBUTh OTMETKY O CBOEM COTIJIaCuU Ha 00pabOTKy MEPCOHANbHBIX JaHHbIX,
OCYIIECTBIISIEMYIO 0€3 HCIIOJIb30BAHUS CPEACTB aBTOMATU3aLMKM - NPU HEOOXOIUMOCTU
MOJIyYEHUs! TUCbMEHHOT0 coryiacus Ha 00pabOTKy MePCOHaNbHBIX IaHHBIX;

- THUIIOBAas cbopMa JOJIDKHa OBITH COCTaBJICHA TaKUM 06pa30M, YTOOBI Ka)KI[BIﬁ ns3
CY6T)€KTOB NEPCOHATIBHBIX OAaHHBIX, COACPKAINHUXCA B JOKYMCHTC, HMECI BO3MOXKXHOCTbH
O3HAKOMHUTBCA CO CBOMMHU INEPCOHAJIBHBIMU JaHHBIMH, COACPKAIMMWMHCA B JOKYMCHTC, HC
Hapyas 1nmpaB U 3aKOHHBIX HHTECPCCOB UHBIX CY6T>CKTOB MEPCOHAJIBHBIX JAHHBIX;

- THUIIOBAas (bopMa JOJIDKHAa HMCKIIFOYaTh O6T>GI[I/IHCHI/IC HOHCP’I, MNpEeaAHa3HAYCHHBIX JJIA
BHCCCHHA IEPCOHATIBHBIX JaHHBIX, LHCIN O6pa6OTKI/I KOTOPBIX 3aBEAOMO HECOBMECTHUMBIL.

4.17. TlepconanbHbIC TaHHBIC MMOJICKAT YHUUTOKESHUIO TIO JTOCTHIKEHUH 11eTiel 00paboTKH,
B CIy4ae yTpaThl HEOOXOAMMOCTH B UX IOCTUKEHUH, TI0 UCTEUEHUH CPOKa XPaHEHUSs, IPU BBISIBICHUU
¢dakta HermpaBoMepHOW 00paboTku 1MOO0 MO TpeOOBaHHMIO JHUIA, MNOPYYMBIIETO OOpPabOTKY
NEPCOHATBHBIX JAaHHBIX B CPOK, HE MPEBBIMIAIONUN TPUALATH JHEH C JaThl JOCTHXKEHHUS IIeNTH
00pabOTKM MEPCOHAIBHBIX JAHHBIX, JTUOO MOJyuyeHHs OT3bIBAa HAa MX OOpabOTKYy. YHHYTOXKEHHE
OCYIIECTBIISIETCS B IPUCYTCTBUU KOMUCCHH. [10 UTOraM cocTaBisieTcst akT 00 YHUYTOKEHHH .

5. 3ammTa nepcoHAIbHBIX JAHHBIX

5.1. Omneparop obecrieuyuBaeT 3allUTy [EPCOHANBHBIX JAHHBIX CyOBEKTa OT
HCIIPAaBOMCPHOTO HIIN CJ'Iy‘IElfIHOFO A0CTyIIa K HUM, YHUUYTOXCHUSA, W3MCHCHUI, 6J'IOKI/IpOBaHI/I$I,



KONUPOBAHUsI, PAacCHpPOCTPAHEHHUS IEPCOHAJIBHBIX JAaHHBIX, A TaKXKE OT HMHBIX HEMPABOMEPHBIX
JIEUCTBUN.

5.2. 3ammra TNEepCcOHANBHBIX NaHHBIX oOecmeunBaeTcss OnepaTopoM B YCTAHOBICHHOM
NeicTByOMM 3aKoHojaTesnbecTBoM P® u jokanbHbIME akTamu OrmnepaTopa MOpsIKE, IIyTeM
BBITIOJTHEHUSI KOMIUIEKCa OpPraHU3alMOHHO—TEXHUYECKUX MEpONpUATUH, 00eCleYrBaIONINX HX
0€301MaCHOCTb.

5.3. Bce mephl 3ammThl npu cbope, 00pabOTKe, XpaHCHUH U TIepeliade MePCOHATBHBIX
JaHHBIX CYOBEKTa pPACHpOCTPAHSIOTCS Kak Ha OyMaXHbIe, TaK H Ha DICKTPOHHBIC
(aBTOMATH3UPOBAHHBIE) HOCUTEIN HH(GOPMAIIHIH.

6. AKTyaJ’[Hf&aHHﬂ, HUCIIPABJICHUEC, YIAJTCHUEC H YHUUITOKCHUE NEPCOHATBHBIX TAHHBIX

6.1. Omepatop uMeeT MpaBO BHECTH, JOMOJHUTh, H3MCHHUTH, OJOKHUPOBATH WU YIATUThH
[EPCOHAIIHBIE JAaHHbIE B COOTBETCTBUM ¢ DeaepalibHbIM 3aKOHOJATEICTBOM Poccuiickoi
denepanuu.

6.2.  Ilo 3ampocy cyObekTa nepcoHanbHbIX TaHHBIX OniepaTop 00s3aH:
—  TPEJOCTaBUTh CBEACHUS O HAIMYHMHU y ONEPAaTOpa MEPCOHAIBHBIX JIAHHBIX CYOBEKTa;

—  [peAoCTaBUTh BO3MOXKHOCTb O3HAKOMJIEHMSI C NEPCOHAIbHBIMU JIaHHBIMH CyOBEKTa
(ucximouenue ®3-152 crates 14 yacts 5);

— YTOYHUTHb HEAOCTOBCPHBIC NJIM USMCHUBIIHECA ICPCOHAJIILHBIC JaAHHBIC,

- 6J'IOKI/IpOBaTB WM YHUYTOXUTH IMEPCOHAJIBHBIC JAHHBIC B CJIy4Yac, €CJIIM OHU ABJIAKOTCA
HC3daKOHHO IOJYUYCHHBIMH, HC SABJISIFOTCA HeO6XOI[I/IMLIMI/I JUISL 3asIBJICHHOM 1€ O6pa6OTKI/I
NN OTO3BAHO COIJIaCUuc CY6I>6KT8..

6.3. 3ampoc cyOBbeKkTa NepCOHaIbHBIX JIAHHBIX JOJDKEH ObITh oTmpaieH Omeparopy B
OyMa)KHOM HJIM JIEKTPOHHOM BHJIE€ COJEP’KaThb HOMEP OCHOBHOI'O JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh CyOBEKTa NEPCOHAIBHBIX JIAaHHBIX WM €r0 3aKOHHOTO MPEJCTaBUTENS, CBEACHUS O JlaTe
BBIIaYU YKA3aHHOTO JOKYMEHTA M BBIJIaBILIEM €r0 OpraHe, U COOCTBEHHOPYYHYIO MOJIUCH CyObEeKTa
MEPCOHANBHBIX JJAHHBIX WJIM €r0 3aKOHHOTO0 mpezcTaBuTens. Tumnosas ¢popma 3amnpoca mpeacraBieHa
B [Ipunoxxennn 1 k Hacrosuen [Tonutuke.

6.4.  3ampoc MOKeT OBITh HampaBJIeH B 3JEKTPOHHOH (opMe Ha NMeKTpoHHYIO mouTy: Info-
CRM@borishof.ru.

6.5. Ilpu nocrymneHuu 3ampoca oOpalleHHs CYOBEKTOB, OTBETCTBEHHBIH paOOTHUK
Omnepartopa 00s3aH 3aperucTpUpoOBaTh TAKOMN 3aIIpOC B XKYpHAJIE pErUCTpallu 0OpaIieHnii CyObeKTOB.

6.6. Otger, MO0 MOTHBHPOBAHHBIN OTKA3, JOJDKHBI OBITH OTIIPABJICHBI B TeueHue 10 mHei
C JaThl TOJY4YEHHs 3ampoca OT CyObeKTa MEepCOHANBHBIX NaHHBIX. OTBET JOJDKEH COAepXk aTb
KOHKPETHYIO U HCUEPIIBIBAIOLLYI0 HH(OPMALIHIO, KaCAIOILYIOCs CYTH BOIPOCa.

7. N3menenne [HoauTuku

7.1.  Omepatop uMeeT MpaBO BHOCUTHh U3MEeHEHHUs B HacTosAmyto [lomutuky. [Ipu BHeceHUN
M3MEHEHUH B 3arosioBke [lomuTHKM ykaspIBaeTCs Aara MocieqHero oOHOBJIeHHs penakiuu. Hosas
penakuus [lonuTrky BCTymaeT B CUIy C MOMEHTA €€ pa3MellleHus Ha caiite Oneparopa, eciiu MHOE He
MPEeIyCMOTPEHO PUKA30M 00 YTBEPKICHUHM HOBOH pefakiueit [lomutuku.

7.2.  JleWicTByromasi pelaKiysl XpaHUTCS B MECTe HAXOXKICHUS MCIOJIHHUTEIBHOTO OpraHa
Omnepatopa mo azapecy: 123290, r. MockBa,2-s1 MaructpanpHas yi., A. 18, cTp. 22. DnexTpoHHas



Bepcusl TOJICKUT pa3MeIIeHuIo Ha caiitax OmnepaTtopa, rie ocyliecTBiseTcss o00paboTka
NEPCOHAIBHBIX JAHHBIX.

8. OO0paTtHasi cBsI3b

8.1.  Anpec anextponnoii nmoutsl: Info-CRM@borishof.ru
8.2.  Tloutossrii ampec: 123290, r. MockBa,2-s1 MaructpanbpHas yi., a. 18, ctp. 22
8.3.  KonrtakTHbrit HOMep Tenedona: +7 495 785 22 44



Ipunoowcenue 1

dopMa NHCbMEHHOTO
3aIpoca Ha MojydeHue HHpopMaliy, Kacaroeics o0padoTKH epcoOHaANbHBIX TaHHBIX

(HaMMeHOBaHWE OPTraHU3AIIH )

3anpoc Ha mosyuyeHue nHpopMannu, Kacawieicsi 00padOTKH MEePCOHAJIBLHBIX TaHHBIX

B cooTtBercTBUM ¢ TpeOOBaHUAMU CDez[epaanoro 3akoHa «O nepcoHaIbHbIX JaHHBIX» Nel52-D3 ot
27.07.2006 s1, rpak1aHUH/TPpaXKTaHKa

(bamumust, UMs1, OTYECTBO)

JaTa POKICHHUS: , IACTIOPT CEpUU HOMeEp

BBIIAH ,

MOYTOBBIN aJpec:

Nwmero crnenyromue ocHoBaHus mpeanonaratb, 4to B OO0 «Koukopa» o0pabarbiBaroTcs Mou
MePCOHAIIbHBIC JaHHBIC:

(cBeneHus, noaTBepKAatoNINe (PaKT 00pabOTKH NMEPCOHATbHBIX TAHHBIX )

B cBs13u ¢ aTuM npoy:

(cyTs 3ampoca)

MHara: IToanuce:




